
AGENDA ITEM:  9

Report for: Licensing and Health & Safety Enforcement 
Committee

Date of meeting: 20 September 2016

PART: I

If Part II, reason:

Title of report: Animal licence application forms

Contact: Ross Hill – Licensing Team Leader, Legal Governance

Purpose of report: To agree new application formats and required content for use in 
various animal licence applications.

Recommendations

1. To adopt, with effect from 1 October 2016, as the Council’s 
standard format for animal licence applications:

a) For dog breeding establishment licences under section 1 of 
the Breeding of Dogs Act 1973, the form at Annex D;

b) For dangerous wild animal licences under section 1 of the 
Dangerous Wild Animals Act 1976, the form at Annex E;

and to require all information requested therein to be provided 
with each application made for a licence.

2. To introduce as a local policy a requirement for dog breeding 
establishments to be inspected by a veterinary surgeon or 
practitioner appointed by the Council on application for renewal 
of licences, with no licence to be granted if the inspection report 
is not satisfactory; and the cost of such inspections to be 
recharged to applicants.

Corporate objectives:

Safe and Clean Environment
 Maintain a clean and safe environment

Dacorum Delivers
 Performance excellence



Implications:

Value for Money / Health And Safety
Requiring a greater degree of information to be provided at the time 
of application will reduce the duration of licensing officer inspections 
of applicant’s premises which are currently spent collating this 
information, thus reducing the cost incurred by the council in 
processing applications. It will also enable a better understanding of 
any special risks or hazards prior to the officer going to the site.

Financial / Risk / Equalities Implications
None identified.

Consultees: n/a

Background papers: n/a

Glossary of 
acronyms and any 
other abbreviations 
used in this report:

1. BACKGROUND

1.1. Dacorum Borough Council is responsible for the issue of six types of animal welfare 
licence, namely:
a) Animal boarding establishment licences (businesses accommodating dogs or 

cats – e.g. kennels, catteries, home boarders, pet daycare)
b) Dangerous wild animal licences (keeping prescribed exotic animals)
c) Dog breeding establishment licences (commercial breeding of dogs)
d) Pet shop licences (any premises retailing animals to be kept as pets)
e) Riding establishment licences (premises providing horses, ponies, etc, for riding)
f) Zoo licences (premises exhibiting non-domesticated animals which are open to 

the public)

1.2. Additional animal licence types, including animal movement orders and performing 
animal registrations, are issued by the County Council.

1.3. The legislation governing all of these licence types gives licensing authorities wide 
discretion on the matters they may consider prior to issuing a licence, although 
issues relating to the welfare of the animals and the protection of the public must 
take primacy.

1.4. In October 2015, the Committee approved the use of more comprehensive 
application forms for animal boarding, pet shop and riding establishment licences, to 
improve the efficiency of those application processes, and to comply with 
recommendations made by the Council’s internal auditor.

2. PROPOSAL

2.1. This report proposes the adoption of new application forms for two of the licence 
types which are so far unchanged – dog breeding establishments and dangerous 
wild animals.



2.2. Revised application forms are attached at Annexes A-B.

2.3. Adoption of these forms would leave zoo licences as the only animal licence type 
administered by the Council where a comprehensive local application form is not 
available. However, the Council already offers GOV.UK e-forms for licences of this 
type, which were developed in conjunction with DEFRA and the zoo veterinary 
inspectorate. 

2.4. As with the other licence forms previously adopted, it is also intended to introduce a 
new requirement for the submission of a scale plan of the premises. This will assist 
officers to better assess the suitability of the premises, and to identify any areas 
requiring closer attention, prior to the inspection taking place. The precise 
requirements for each type of plan are detailed within the guidance notes attached 
to each application form.

2.5. There is a statutory requirement that applications for dangerous wild animal licences 
not be granted (for new licences and renewals) unless the premises have been 
inspected by a veterinary surgeon or practitioner appointed by the Council, and the 
report of such as inspection is satisfactory. Such a requirement also applies to 
applications for new dog breeding licences, although this is discretional on 
applications for renewal of those licences.

2.6. There is significant public scrutiny at the present time on the practice of commercial 
dog breeding and the welfare of dogs bred in such establishments. Although there 
are currently no dog breeders licensed to operate within Dacorum, it is proposed 
that the Council introduces a new policy requirement for veterinary inspection of 
licensed premises upon application for renewal of a dog breeding establishment 
licence, to provide maximum assurance as to the suitability of premises and 
applicants, and the welfare of animals at those premises, in the event of future 
licences being granted. As with other veterinary inspections, the cost would be 
recharged to the applicant, in addition to the licence application fee. 

3. RECOMMENDATIONS

3.1. To adopt, with effect from 1 October 2016, as the Council’s standard format for 
animal licence applications:
a) For dog breeding establishment licences under section 1 of the Breeding 

of Dogs Act 1973, the form at Annex A;
b) For dangerous wild animal licences under section 1 of the Dangerous Wild 

Animals Act 1976, the form at Annex B;
and to require all information requested therein to be provided with each 
application made for a licence.

3.2. To introduce as a local policy a requirement for dog breeding establishments 
to be inspected by a veterinary surgeon or practitioner appointed by the 
Council on application for renewal of licences, with no licence to be granted if 
the inspection report is not satisfactory; and the cost of such inspections to 
be recharged to applicants.



Annex A – Application form for a dog breeding establishment licence





















Annex B – Application form for a dangerous wild animal licence




















